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1.0 VERSION HISTORY 

,, . EFFECTIVITY DATE: MAY 29, 2012 j VERSION NO. 01 

REVISION/S REASON/S 

'l 

VERSION NO. 02 EFFECTIVITY DATE: AUG O 7 2018 
• 

REVISION/S REASON/S 
1. Changed document title from • To cover various home financing 

"TCT/CCT Claim Stub" to "Home documents not limited to TCT/CCT. 
Financing Documents Claim 
Stub". 

2. Changed "HL Account Number" • To align terminology with other 
to "Housing Account Number". approved proforma documents. 

3. Changed "Cash and • To align with the approved Pag-lBIG 
Administrative Services-Regional Fund Interim Structure for Member 
Branch" to "Cash and Services Operations. 
Administrative Services Division- 
Technical and Admin. Support 
(CASD-TAS)" 

4. Included function of Member • MSBs also receive requests for 
Services Branch (MSB). releasing of home financing documents. 

5. Changed "Mortgage Documents" • To cover various home financing 
to "Home Financing Documents". documents not limited to mortgage. 

6. Added the following under 
Documents Required: 

• "Marriage Contract (if the 
registered owner is single 
upon housing application)" as 
documentary requirement for 
claimant who is the registered 
owner. 

• To consider female borrowers/buyers 
with changes on surname due to 
marriage. 

• Certificate of No Marriage 
(CENOMAR) and PSA 
Certified True Copy of 
Marriage Contract of Parents 
(for single registered owner) 

• To standardize acceptable documents 
to be presented by the claimant. 
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7. Deleted the following 
requirements under "The 
claimant is the principal borrower 
(For CTS Generic and Accounts 
under Window 1 & 2 who fully 
paid prior to conversion of CTS to 
REM)": 

• Endorsement Letter to 
Developer stating execution of 
Deed of Absolute Sale 
between Developer and Buyer 
(DOAS) from Billing & 
Collection Department/ 
LCMRD. 

• DOAS between HDMF and 
Buyer (for closed developer 
companies) 

• Cancellation/Release of Deed 
of Assignment of CTS 

• To align with the revised procedure on 
processing of documents for release of 
home financing documents, wherein the 
said documents are directly endorsed to 
Securities and Mortgage Custodianship 
Division - Treasury Department/Cash 
and Administrative Services Division - 
Technical and Admin. Support (CASD 
T AS) to release to borrower/buyer/ 
claimant. 

8. Changed the 
terminologies: 

following • To align terminology with other 
approved proforma documents. 

• "Registered owner's death 
certificate" to "PSA Certified 
True Copy of Borrower's 
Death Certificate" 

• "Birth Certificate/s of the heirs 
of deceased registered owner" 
to "PSA Certified True Copy of 
Birth Certificate/s of the heir/s 
of deceased registered 
owner." 

• "Birth Certificate/s of siblings" 
to "PSA Certified True Copy of 
Birth Certificate/s of siblings". 

• "Marriage Contract" to "PSA 
Certified True Copy of 
Marriaqe Contract (For 
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